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NOTICICATION

This 1s notified for information of all concerned that, the Academic Council 1n its meeting
held on 02.12.2021 approved the Plagiarism Policy of the University, vide agenda no. 3. The
enclosed Plagiarism Policy of the University shall be applicable for Research and Publication by

Students and Faculty of the University from the date of this notification.

\
V
Memo No. Aca/Plagiarism/361 /2021-22 Joint é@%

Santiniketan, Date:17.12.2021 (Academic & R’%search)
23.12.2021 Visva-Bharati

Copy forwarded for information and necessary action to:

To
All Adhyakshas of the Bhavanas/Vibhaga. V.B.
All Head of the Departments/Centres/ Sections, V.B.

].

2.

3. Jomnt Registrar (Examinations). V.B.
4.  Librarian. Central Library, V.B..

Copy to:

1. C.S.to Upacharya, V. B.
2. University Web-Master — to upload in the University Website

151/0ffice Document/Notification-11.doc (Computer-3)



Visva-Bharati

Santiniketan

Background

The University Grants Commission considering the need for quality research and
publication and, to avoid duplication of research came up with the “University Grants
Commission (Promotion of Academic Integrity and Prevention of Plagiarism in
Higher Educational Institutions) Regulation, 2018. The Regulation was circulated by
the University Grants Commission on 6" August 2018. The Academic Council in its
meeting dated 12 January 2019 constituted a committee for traming guidelines for
Prevention of Plagiarism and Integrity in research and publications. The committee

held ... meetings, consulted the UGC Regulation 2018 and proposes the following
guidelines for consideration and adoption.

Short Title, application and commencement-

These guidelines may be called “The Visva-Bharati Guidelines for promotion of
integrity and prevention of plagiarism in research and publications, 2021”

These guidelines shall come into force with from the date of approval by the
Academic Council.

These guidelines shall be applicable for Students, Faculty and staff carrying out
research and publication activity at Visva-Bharati.

Definitions -
In these regulations, unless the context otherwise requires—

a. “Academic Integrity” 1s the intellectual honesty in proposing, performing and reporting

any activity, which leads to the creation ot intellectual property;

bh. “Author” includes a student or 2 faculty or a rescarcher or statt ot Visva-Bharatt who

claims to be the creator of the work under constderation;

¢. "Common Knowledge" means a well known fact, quote, figure or information that is
known to most ot the people;

d. “Decgree” means any such degree specitied by the University Grants Commission, by
notificatton 1 the Otfictal Gazette, under scction 22 ot the Unrversity  Grants
Commission \ct, 19506;

c. “Dcpartmenml Academic Intcgrir}' Pancel” shall mean the body constituted at the
departmental level to mvestigate allegations of plagiarism:

[ “Iaculty” refers to a person who 1s tcaching and/or outding students enrolled 1 the

university mn any capactty whatsocever r.e. regular, ad-hoc, guest, temporary, vistting ctc;

e. "Information” mcludes data, message, text, mmages, sound, volce, codes, computer

programs, software and databases or microtilm or computer generated microtiche;

h. “Institutional Academic Inrcgrity Pancl” shall mean the body constituted at Institutional

L
%

Page 1 of 12



level to consider recommendarions of the departmental academic integrity panel and take
appropriate dectsions m respect ot allegations ot plagiarism and dectde on penalaes to be
imposced. In exceprional cases, 1t shall mvestigate allegattions of plagtarism at the
msticucional level;

. “Notificannon” means a notification l_mblishcd by Visva-Bharao and the exprcssion
“notify” with 1ts cognate mcmlings and gmmmnticnl variation shall be construed

accordingly;

i “Plagiarism™ means the practice of taking someone else’s work or idea and passing them as
ONE’S OWIL.

k. “Programme”™ means a programme Ot study leadimg to the award of a masters and research
leveldegree;

. “Rescarcher” reters to a person conducting academic / scientitic rescarch i Visva-Bharat,

m. “Scrpt” includes research paper, thests, dissertation, chapters in books, full-tledged
books and anv other similar work, submitted tor assessment / opinton leading to the
award of master and research level degrees or publication i print or electronic media by
students or taculty or rescarcher or statt ot the university; however, this shall exclude
assignments / term papets / project reports / course work / essays and answer scripts

CtcC.;

n. “Source” means the published primary and sccondary material from any source
whatsoever and mcludes written mtormation and opmions gamned directly from other
pcople, mncluding emment scholars, public figures and pracutioners i any form
whatsocver as also dara and intormanon i the electronic torm be 1t audio, video, image
or text; Intormation bemng given the same meanmg as detined under Section 2 (1) (v) ot
the Intormanon T'echnology Act, 2000 and reproduced here in Regulation 2 (1);

o. “Statt” reters to all non-teaching statt workmg m Visva-Bharatt 1in any  capaciry

whatsoever 1.e. regular, temporary, contractual, outsourced etc;

p. “Student” means a person duly admitted and pursuing a programme ot study mcluding a
research programme m any mode of study (full tme or part-time);

q. “Unversity” means Visva-Bharatt as established by the Visva-Bharat Act of 1951 (Act

No NXNIN of 1951)

o Year” means the academaic sesston i which a proven ottence has been commuatted.
2. Objectives

3.1 To create awarcness about responsible conduct ot rescarch, thests, dissertation,
promoton ot academic mrtegrity and prevention ot misconduct mcluding plagiarism 1n
academic writing amonyg student, taculty, rescarcher and statt.

32 To establish mstitutnional mechanism  through educatton and trammng to  tacilitate
responsible conduct of research, thesis, dissertation, promotion of academic mntegrity

and deterrence tfrom plﬂgiﬂrism.

3.3. 10 dcvcl()p SYStems to derect plﬂgiarism and to scert up mechanisms to prevent plﬂgiarism
and punish a student, taculty, rescarcher or statt ot the university commutting the acr ot

plagiﬂrism.

3. Awareness Programs and Trainings:

w

() The unrversity shall mstruct students, taculey, researcher and  statt about proper
attribution, secking permission ot the author wherever necessary, acknowledgement of
source compatible with the needs and spectticities ot disciplines and in accordance with

rules, mternational conventions and regulations governing the source.

=
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(b) Iverv Bhavana ot the untversity  shall  conduct  sensitization  seminars/  awareness
programs cvery semester on responstble conduct ot rescarch, thests,  dissertation,
promotion ot academic mtegrity and cthics m education for students, taculty, rescarcher
and staff.

(¢)  Cardmal principles of academic integrity shall be mcorporated 1 the curricula of
Undergraduate (UG)/Postgraduate (PG)/Master’s degree cte. as a compulsory course
work /module.

(d)  Idements of responsible conduct for rescarch and publicatton cthics shall be a
compulsory course work/module for Masters and Rescarch Scholars  as per UGC
notiticatton 1D.0O. No. 17.1-1/2018 (Journal/CARILY) Dated December, 2019 as per
Annexure IV.

- - ———

(¢) Duec traming shall be provided to student, faculty, researcher and staff for using plaglarism
detection tools and reterence management tools.

(1 The university shall establish factlity equipped with modern technologies for detection of
plagiarism.

() Student, faculty, rescarcher and staft shall be encouraged to register on international
researcher's Registry systems.
4. Curbing Plagiarism
1)  The univcrsity declares and implcmcnr the tcchnology based mechanism using
appropriatc software 1rccognizcd b}' Univcrsity Grants Commuission so as to ensurce that

documents such as thests, dissertation, publications or any other such documents arc
frec of plagtartism at the time of their submission.

b) The mechanism as defined at (a) above shall be made accessible to all engaged in
research work mcluding student, faculty, rescarcher and statt cte,

¢) Fvery student submitting a thests, dissertation, or any other such documents to the the
univcrsit}' shall submit an undcrtal«;ing indicating that the document has been prepared

by him or her and that the document is his/her original work and tree of any plagiarism
as prescribed i Annexure I

d) The undertaking shall include the fact that the document has been duly checked through
a Plaglartsm detection tool approved by the university.

On approval by the appropriate authoritics, these guidelines shall be placed on the

@]
 S—

homcpagc ot the univcrsity website.

) 1lach supcrvisor shall submit a certificate indicnting that the work done by the rescarcher
under him / her 1s plagiartsm free as prescribed in Annexure I1

¢) All rescarchers/ftaculty/statf shall submit a Text recveling/Selt Plagiariasm Certificate
for their publication of Rescerach Papers/ \rticles/Books cte. which is submitted to the

hy The university shall submit to INFLIBNITL soft copies of all Masters, Rescarch
program’s disscrtations and thests within a month atter the award of degrees for hosting
i the digital reposttory under the “Shodh Ganoa e-repository”.

) The university shall create Tnstitutional Reposttory on institute website which shall

include dissertation / thesis / paper / publication and other in-housc publications.

. Similarity checks for exclusion from Plagiarism
The sumilarity checks for plagialfism shall exclude the following:

i All quoted work reproduced with all necessary permisston and/orattribution,

W2
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ii. Al references, bibliography, table ot content, pretace and acknowledgements.
i, Al generic terms, laws, standard symbols and standards equations.
Note:

The rescarch work carried out by the student, taculty, researcher and statt shall be based on

Y
original 1deas, which shall mclude abstract, summary, hyvpothests, observations, results,
conclustons and recommendations only and shall not have any similarities. Tt shall exclude a

common knowledge or comcrdental terms, up to tourteen (14) consecutive words.
6. Levels of Plagiarism

Plz‘lgiarism would be quzmtiﬁcd 111TO f()ll()wing levels m ascending order of scvcrity tor the
pUrpose of 1ts definition:

. Level O Simuilariues upto 10%% - Ninor similarities.
i, l.evel 1 Similaricies above 10%0 to 409
. l.evel 2: Sumuilarities above 40°% 0 to 60%
1% [.evel 3: Similarities above 6024

7. Detection/Reporting/Handling of Plagiarism

[t any member of the academic community suspects with appropriate proot that a case of
plagiartsm has happened m any document, he or she shall report 1t to the Departmental
Academic Integrity Panel (DAIP). Upon receipr of such a complamnt or allegation the DAIDR
shall ivestgate the matter and submit 1ts recommendations to the Insurutional Academic
Integrity Panel (IAIP) of the university.

The authortities of the univcrsity can also take swonoty notice ot an act ot plﬂgiarism and 1nttiate
proceedings under these regulations. Similarly, proceedings can also be mitiated by the HET on
the basts of tfindings ot an examiner. All such cases will be mvestigated by the I \ID.

8. Departmental Academic Integrity Panel (DAIP)

] All Depﬂrtmcnts i the university shall 1'1()tify a DAIP whose C()mp()siti()n shall be as
givcn below:

1. Chairman - Head ot the Department

b.  Member - Sentor academician from outstde the department, to be nominated by the
head of the university.

¢. Member - A person well versed with antt plaglarism tools, to be nommated by the
Flead of the Department.

d. T'he tenure ot the members i respect Of p()ints 'L and '¢' shall be two vears. "The
quorum for the meetings shall be 2 out ot 3 members (including Chairman).

i.  The DAIP shall tollow the princples of natural justice while deciding about the
allegation of plagiarism agamst the student, taculty, researcher and statt.

i The DAIP shall have the POWCT tO aSSCSS the level of plﬂgiarisn'l and recommend
penalty(tes) accordingly.

v The DAIP atter in\'cstigﬂti()n shall submit 1ts report with the recommendation on
pcnaltics to be imposcd to the TAIDP within a pcri()d ot 45 dﬂys trom the date of rcccipt
of complamnt / initiation ot the proceedings.

9. Institutional Academic Integrity Panel (IAIP)
. The univcrsity shall 11()tify a I ATDP whose C(_)mp()siri()n shall be as given below:

.. Chatrman - Pro-VC/Seniormost Dean/Senior most Protessor ot the university.
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b.  Member - Sentor Academictan other than Chatrman, to be nominated by the Vice-
Chancellor.

¢. Member - One member nominated by the Vice-Chancellor trom outside the uni\‘*crsiry.

d.  Member -\ person well versed with anti-plagtarism tools, to be nominated by the Vice-
Chanccllor.

The Chairman of DAIP and TAIP shall not be the same. The tenure of the Committee
members including Chairman shall be three vears. The quorum tor the mcctings shall be 3 out
of 4 members (including Chairman).

i, The T.AIP shall consider the recommendations of D AT,

ii. The IATP shall also mvestigate cases of plagiarism as per the provisions mentioned in these
regulations.

iv. The TATP shall tollow the principles of natural justice while deciding about the allegation
of plagiarism against the student, taculty, rescarcher and statt of the university.

v. 1he LAIP shall have the power to review the recommendations of DAIP inc]uding
penalties with due justification.

vi. The TAIP shall send the report after invcstigati()n and the recommendation on pcnaltics
to be imp()scd to the Vice-Chancellor within a pcri()d of 45 days from the date of rcccipt
of recommendation ot DAIP/ complaint / initiation of the proceedings.

vii. The TAIP shall provide a copy of the report to the person(s) against whom inquiry report is
submuitted.

10. Penalties

Penalties 1n the cases of plagiartsm shall be imposed on students pursuing studies at the level
of Masters and Rescarch programs and on researcher, faculty & staft of the university only
after academic musconduct on the part of the mdividual has been established without doubt,
when all avenues of appeal have been exhausted and mdividual in question has been provided
cnough opportunity to defend himselt or herselt in a tair or transparent manner.

12.1 Penalties 1n case of plagiarism in submission of thesis and dissertations

Instatutional Academic Integrity Pancel (IATP) shall impose penalty constdering the severity of the
Plagiarism.

i.  Level 0: Sitmularities upto 10% - Minor Stmilarities, no penalty.

i Level 1: Similarities above 10% to 40% - Such student shall be asked to submit a
revised script within a stipulﬂtcd tHn e pcriod Nnot Cxcccding 6 months.

i Level 2: Similarities above 40% to 60% - Such student shall be debarred from
Submitting a revisced script fOr 2 pcri()d of one vear.

v, Level 3: Similarities above 60% -Such student 1fcgisr17:1ti(m for that programme shall be

cancelled.

Note 1: Penalty on repeated plagiarism- Such student shall be punished tor the plagiarism
of onc level higher than the previous level committed by him/her. ITn case where plagiarism of

highcst level 1s commutted then the punish ment tor the same shall be (_)pcmri\*c.

Note 2: Penalty in case where the degrec/credit has alrcady been obtained - If
plagiartsm 1s proved on a date later than the date ot award ot degree or credit as the case mav
be then his/her degree or credit shall be put i abevance for a period recommended by the
ITATP and approved by the Vice-Chancellor,

122 Penalties in case of plagiarism in academic and research publications

. Level 0: Stmilarities up to 10% - Mmor sumitlarities, no penaley.

-
w
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1. Level 1: Similarities above 10% to 40%
) Shall be asked to withdraw manuscript.

I1I.  Level 2: Similarities above 40% to 60%
1)

1) Shall be dented a right to one annual mcrement.

/.

hall be asked to withdraw m:muscript.

1) Shall not be allowed to be a supervisor to any new Master’s, N.Phal., Ph.DD.

r

Student/scholar tor a period ot two years.
IV.  Level 3: Similarities above 60%
1) Shall be asked to withdraw manuscript.
1)  Shall be dented a right to two successive annual mcrements.

1) Shall not be allowed to be a supervisor to any new Master’s, NLPhil., Ph.D.
Student/scholar tor a pertod of three years.

Note 1: Penalty on repeated plagiarism - Shall be asked to withdraw manuscript and shall
be punished tor the plagiarism ot one level higher than the lower level committed by him /her.
[n case where plagiarism ot highest level 1s committed then the punishment tor the same shall
be operatuve. In case level 3 oftence 1s repeated then the disaplinary action including
suspenston/ termination as per service rules shall be taken by the university.

Note 2: Penalty in case where the benefit or credit has already been obtained - It
plagiarism 1s proved on a date later than the date ot benetir or credit obtained as the case may
be then his/her benetit or credit shall be put mn abeyance for a period recommended by TAIP
and approved by the Vice-Chancellor.

Note 3: Each ot the paper publication/thesis/dissertation by the student, taculty, researcher
or statt of the university shall be checked tor plagrartism at the nme of torwarding/submission.

Note 4: [t there 1s any complamt of plagiarism agamst the Head ot university, a suitable actuon,
i line with these regulations, shall be taken by the Lixecutnve Council ot the university.

Note 5: If there is any complaint of plagiarism against the Head of Department/ \uthorites at
the mstarutional lesvel, a suitable action, m line with these regulations, shall be recommended by
the TAIP and approved by the Competent Authorty.

Note 6: It there 1s any complaint ot plagiarism agamst any member of DAIP or TAIP, then
such member shall excuse himself / herself from the meeting(s) where his/her case 1s being
discussed/mvestigated.

1. Removal of Ditficulty

]

The university  reserves  the right to remove  ditticuley/ditticulties i the course  of
implementations ot these guidelines i consultatton with the authorities of the university and

the University Grants Commisston.

Page 6 of 12



Annexurc-1

Undertaking for Plagiarism Verification

. Namc of Rescarcher/Ifacultv/Staff/Student: ... oo
2 RISt atION N O

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

4. Name of the D epartment:

5. Name of Supcrvisor/Supcrvisors: ...........................................................................

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

[ declare that, the Thests/Book/Rescarch Paper/Document has been prepared by me and that the
Thests/Book/Research Paper/Document s my original work and tree of anv plagiarism. 1 also declare
that, the Thests/Book/Rescarch Paper/Document has been duly checked through a Plagiarism
detection tool approved by the university.

The above, Thesis/Book/Rescarch Paper/Document was scanned for stmilarity detection. The report is
as follows:

Softwatre used ..o Date. oo

Simﬂarit}' Indes: oo Total word count................ .

The svstem gcncmtcd report 1s attached.

Signnturc of the candidate
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Annexure-11

Plagiarism Exclusion Certificate from Supervisor

This 15 to ceruty that the thests entitded, oo

ettt ——eeeee e eeeeeeeea e eeeee e aeeeeeet e eeeetareeaeeeeu———eeta———.tttttat—aeertaaaaeraan, " 1s a genuine work carried
OUE DV NI ./ NS
bearing Registratton, No...ooooooooo of..................under my/our superviston and submitted

for the parnal fulfilment of the requirement for the award ot the degree ot Doctor ot Philosophy
(P D) I under the Department
OF o Bhavana, Visva-Bharatt, Santuniketan-731235,

West Bengal.

As  part of requurement the candidate  has  presented his/her  pre-subnussion  seminar  on
................................ and all  che  supegestons rased  during  pre-submission have  been
incorporated i the thests. The work contained 1n the thesis 1s orginal, bonafide research work and the
entre text of the thests has been analysed through Plaglarism Detection Tool approved by the

untversity for checking similarity and, found plagiartsm-free after reconcihiation.

The candidate has complied/satsfied with all the rules/regulations/requirements as laid down by the

uni\*crsit_\' tor the submisston of the thests.

1o the best of my/our knowledge, the thests has not been submitted previously i part or tull tor the

award of degree or diploma of any university or mstitute by the candidate.

Supcrvisor (:(_)—supcr\*isor
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Annexure-I11

Text recycling/Self-Plagiarism Certificate by Author/Co-authors

My /Our following rescarch paper/book has been published singly /jointly:

ame  of  Journal / Book with the detatls
Name of rescarch paper/book (ISSN/ISBN No., ctc.)

[/We declare that,

I. The above publication/publications 15 original  work and  has not been  previously

published/previously published but duce citation has been orven 1 the rescarch paper/book

P

The above publication does not mvolve smaller/excerpted work from a longer previous

publicati()n without proper ﬂclm()wlcdgcmcnt and due citation.

3. 'The above publication does not contain anyv data used carlier in another publication in My / out

name without propet ackn()\\flcdgcmcnt and due citation.

4. "The above publication does not nvolve breaking up a longer/larger study into smaller section.

5. The above publication does not contain paraphrasing of mv/our previoush published work.
Signature of author Signature of Co-author Signatute of Co-author
Name ...cooon....... Name ..oovvviiiiiiiiinnnn... Name....oooviivinnnnnn.
Address............... Address ........... e Address ...... e e eeeena
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Annexure — 1V

Course Title:
e Rescarch and Publication Ethics (RPE)-Course for awareness about the publication ethics
and publication misconducts.

Course Level:
e 2 Credit course (30 hrs.)

Eligibility:
e M. Phil.. Ph.D. students and interested faculty members (It will be made available to post
oraduate students at later date)

Fees:
e As per University Rules

Faculty:
e Interdisciplinary Studies

Qualifications of faculty members of the course:
¢ Ph.D.inrelevant subject areas having more than 10 years of teaching experience

About the course

Course Code: CPE-RPE

Overview

e This course has total 6 units focusing on basics of philosophy of science and ethics, research

integrity. publication ethics. Hands-on-sessions are designed to identity research misconduct
and predatory publications. Indexing and citation databases, open access publications,
research metrics (citations, h-index. Impact Factor. etc.) and plagiarism tools will be
introduced 1n this course.

Pedagogy:
o (lassroom teaching, guest lectures, group discussions, and practical sessions.

Evaluation
e (Continuous assessment will be done through tutorials. assignments, quizzes, and group
discussions. Weightage will be given for active participation. Final written examination will
be conducted at the end of the course.

Course structure
e The course comprises of six modules listed ink table below. Each module has 4-5 units.

Modules Unit title Teaching hours
Theory
RPE 01 Philosophy and Lthics 4
RPE 02 Scientific Conduct 4
RPLE 03 Publication Ethics 7
Practice
RPE 04 Open Access Publishing 4
RPE 03 Publication Misconduct 4
RPE 06 Databases  and Research|7
Metrics
Total 30
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Syllabus 1n detail
THEORY

e RPE 01 PHILOSOPHY AND ETHICS (3 HRS.)

I. Introduction to philosophy: definition, nature and scope. concept. branches
2. Ethics: definition, moral philosophy. nature of moral judgements and reactions

e RPE 02: SCIENTIFIC CONDUCT (5 hrs.)

Ethics with respect to science and research

Intellectual honesty and research integrity

Scientific misconducts: Falsification, Fabrication. and Plagiarism (FFP)
Redundant publications: duplicate and overlapping publications, salami slicing
Selective reporting and misrepresentation of data

I

e RPE 03: PUBLICATION ETHICS (7 hrs.)

. Publication ethics: definition. introduction and importance

2. Best practices / standards setting nitiatives and guidelines: COPE. WAME. etc.

3. Conflicts of interest

4. Publication misconduct: definition, concept. problems that lead to unethical behavior and
vice versa. types.

5. Violation of publication ethics. authorship and contributorship

6. ldentification of publication misconduct. complaints and appeals

7. Predatory publishers and journals

PRACTICE
e RPE 04: OPEN ACCESS PUBLISHING (4 hrs.)

Open access publications and initiatives

SHERPA/ROMEO online resource to check publisher copyright & self-archiving policies
Software tool to identify predatory publications developed by SPPU

Journal finder / journal suggestion tools viz. JANE. Elscevier Journal Finder. Springer Journal
Suggester, etc.

=~ Lo O —

e RPE 05: PUBLICATION MISCONDUCT (4 hrs.)

A. Group Discussions (2 hrs.)

Subject specttic ethical 1ssues. FFP. authorship
Conflicts of interest
Complaints and appeals: examples and fraud from India and abroad

o b =

B. Software tools (2 hrs.)

Use of plagiarism software like Turnitin, Urkund and other open source software tools

e RPE 06: DATABASES AND KRESEARCH METRICS (7 hrs.)
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A. Databases (4 hrs.)

.
2.

NI

[ndexing databases ,
Citation databases: Web of Science, Scopus, etc.

. Research Metrics (3 hrs.)

Impact Factor of journal as per Journal Citation Report, SNIP, SIR, [PP, Cite Score
Metrics: h-index. g index, 110 index, altmetrics

K kK Kk kK K KKk Kk kK KXkKXKXKX¥KXKXKXK
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