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NOTIFICATION

Sub : Grant of Leave and No Objection Certificate (NOC) for VISA for visiting abroad

This is to notify for information of all concerned that the employee(s) [both
faculty and administrative staff members] willing to visit abroad for pursuing
academic activities or for personal purpose on availing appropriate leave are hereby
requested to comply with the following procedures for consideration of grant of leave
as admissible and issuance of ‘NOC’ for ‘VISA’ for visiting abroad, by the competent
authority of the University :

1. The prescribed application for Leave duly filled in along with all
necessary relevant papers pertaining to the visit abroad shall be
submitted through proper channel to the Registrar, Visva-Bharati well in
advance prior to submission of the application seeking NOC’ for VISA’.

2. Only after issuance of Office Order communicating grant of leave by the
- competent authority of the University, the prescribed application duly
filled in seeking NOC’ for VISA’ for visiting abroad shall be submitted
through proper channel to the Registrar, Visva-Bharati along with all
relevant papers/documents including a copy of the said Office Order
issued towards grant of leave.

3. The recommendation of the Head and the Principal concerned as sought
for in the specified column at Sl. No. 1 & 2 of the ‘Application Form for
NOC for VISA’ needs to be specific to avoid any confusion about their
endorsement for granting NOC to the employee(s) concerned.

4. Timely submission of application for Leave followed subsequently by
‘NOC’ for VISA’ together with all supporting papers/documents required
for the purpose through proper channel by the employee(s) concerned is
encouraged to facilitate smooth processing of the same for approval.

This is issued with the approval of the competent authority for compliance.
This comes into force with immediate effect.
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To :

1. All Directors, Adhyakshas of Bhavanas/Vibhagas & Heads of Departments/Centres
2. All Joint Registrars/Deputy Registrars/Assistant Registrars/Section Officers
3. C.S. to the Vice-Chancellor
4. Assistant Registrar, Office of the Pro-Vice Chancellor
5. P.A. to the Registrar
'\/6 University Website — With a request to upload it in the University Website.




