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In-charge,Official Language Cell 
favar/ Visva-Bharati 
ynf-fTohd/ Santiniketan 



HHTH fHTt/ Quarter ending on 
HTT�1 (YE AHIÀT T) 

Part-1 (To be furnished in each Quarter) 

Quarerly Progress Report Regarding Progressive Use of Official Language Hindi in Ministries 
Departments/ Attached/ Subordinate officers/ PSUs/ Autonomous Bodies etc. 

Name and Full Postal Address of the.Office : 

1 

2 

THUT ff, 1963 ft T 3(3) afr rt TTT: 

Documents* issued under section 3(3) of Official Language Act, 1963 

(a) Total No. of documents issued: 

This include General Orders, Memoranda, Resolutions, Notifications, Rules, Agreements, 

Contracts, Tender Notices, Parliament Questions, etc. 

Letters received in Hindi (Official Language Rule-5) 

(a) Total No. of letters received in Hindi 

(b) No. of letters replied to in English 

letters received in English but replied to in Hindi (Applicable to Offices located I �A" Region 
only) 

'¢ à À From Region 
A" 

a/Region 

'a àTA From Region 
B" 

2 

faT T/ Letters Replied to in 
Hindi 



4. 4Tpt yai T T/Details of total letters issued : 

/Region 

To Region �A' 

To Region 'B' 

To Region C' 

fefuri 
No. of Notings written 

5. 5130 qr Rt fequr/ Noting in Hindi on files 

during the Quarter 

In 

Hindi/Bilingual 

VGHH/ Designation 

1 

34E4T FT TTH/ Name of the Chairman 

haT H/ Fax No. : 

Telephone No. with STD Code 

.H AT YTT/ E-mail address: 

In Hindi 

In English only 

3 

Total No. of 
letters issued 

In English 

3 

Percentage of 
letters issued in 

Hindi/Bilingual 

Total No. 
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