Th_is i-s-"__ft_)r' iﬁfofmatiori‘_IOf ‘all coﬁce‘rned’ ﬂﬁat' the "féﬂd\hﬁng arran-geménts be ‘ensu;e‘d, S

R URGENT & IMPORTANT =
" OFFICE ORDER © - = = S e

. -during the ensuing Saradabakas (Autumn recess)-2018: - -

"I‘hé':Ch_ief' Secunty Officer is 'd_iiff:étéd to be 'i)repared for any _unforeééen mc1dent o
or hazards like fire, theft, vandalism or other. Notification may be issued by him™

" 'to-all-concerned for closing of windows, locking of doors, shutting down of all -

- “electrical equipments properly before teaving for holiday. He is also directed to_ '

" arrange for keeping proper vigil during’ this period for maintaining ‘adequate -

_safety and security of the movable and immovable properties -/ assets of the

. ‘during Autumn recess. .-

'University. - The -Chief. Security Officer’ shall* remain present at Santiniketan o

| All Offices e__'spé_ciallj'the écade_inici departméht_s 'énd-_ho_stel.s' should be pfopeﬂy '

- checked so as to avoid any kind of untoward incident. The Police should alsobe - :
- kept informed from time to time to seek necessary assistance. - -

" All Heads' of Offices in: the Administrative Building are requested 't'b'iiomi.ﬁate_t-'_ :

one or two staff members under his control to attend the office. .

. Core Cell iil:.ihé:.'Centfal Office - -

| Core cell f_ioh',s'i:sting-'df 'follo'wing‘ staff '.iné_mberé / re:_'-efigagéd" / 'V'rioh—permain_é.ﬁt

‘worker of General ‘Section - will ‘rernain present’ during  the -period. from:

_-the,' office and receive the mail from Core cell every day.

©15.10.2018 t0 27.10.2018:
' )Sri Sarat Paridha
b )Sri Nidhiram Banerjee - .

o Sti Laludas Bairagya . .

d) Sri Rabi Hembram

~Apart from the persons stated at para 3 above, 2(two) staff mcmbéfs_ one éa_cﬁ
~ from Upacharya’s Office & Registrar’s Chamber as may. be -nominated- and

directed by the C.S. to Vice-Chancellor and the Registrar respectively, will open -

- The _persdnnel mentioned at 3 & 4 above will receive the Dak and take all sorts
* of measures to place the important letters / commuriications and matters '

- which require urgent attention- of the Upacharya and the Registrar. They will
-also arrange for placing the Dak to the Upacharya and the Registrar. . . ..

. _ (Contd | P/2)

5L oo W/ Computer Gentre:



6 All Heads of the Academm Departments Centres, Bhavanas Ofﬁces etc are.
equested to ensure that electric points in. ‘the class-rooms, “offices are switched ©

- off and all the. Tooms, gates entry pomts are properly locked durmg the .-
—'-Saradabakas : . : o - : -

' ‘1_;";‘Wr1tten pern:ussmn of the concerned Adhyaksha of the Bhavana and / or the
. Head '/ :In-Charge of the Department /Centre ‘concerned is mandatory, if any-
b body is desirous of using the facilities- avaxlable at the Department / Centre for -
S ’genume academic & admmxstratwe reason only to avo1d any untoward 1nc1dent'_ S
L durmg the Saradabakas ' = : -

B 8 ’Ihe mamtenance staff of the Electncal and Water Supply of the Eng1neermg_',_'7
o+ Section Sl also take all p0331b1e 1mmed1ate measures for restonng and- L
' -';'._‘-;maintaunmg normalcy in- case of any problem reported - - ‘

All conoerned are hereby requested to cornply Wlth the above

- Th1s 1ssues w1th the approval of the competent authonty

Memo No Admn/G/H 6/5 ?6 T T T U Regls,rar{ ctlng) P
___Dated 13thth October 2018 L LT ey .Visya-Bharati .
o T e : Reglstrar Actmg)
' R afﬂ’ﬂ

'_Copy forwarded for 1nformat1on and takmg necessary act1on to
1L 7All Directors /- Adhyakshas of: Bhavanas/ V1bhagas 3
. All Heads of ‘the Departments /( Centres REETR e
. Pean of Students Welfare o O T
“Proctor. T L o
hlefMedlcal Ofﬁcer EER T ' : O RN
",,All Joint Reg1strars / Deputy Reglstrars / Ass1sta.nt Reg:tstrars / Sectlon Oﬁcers '. o
University Engineer ™ - e S
: -'*"‘h1ef Security Officer: (Ofﬁ01at1ng)
9. €S to, Vice- Chancellor S ' '
T 10 All Supermtendente / Wardens of Hostels of the Un1vers1ty

2711, P.A'to Registrar L

VPZ/ Unlver51ty Web Master- for uploadmg 1t in the Un1ver31ty Webs1te
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