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VISVA-BHARATI

Sub.: MONTHLY SERVICE VERIFICATION CERTIFICATE FOR STAFF

This is to inform all concerned that the Controlling Officers of all
Offices/Sections/Centres (including offices of Principals of Bhavanas/Heads of
Departments, in charge of Centres/Units etc.) shall henceforth send “Monthly
Service Verification Certificates” in the enclosed format in respect of all
permanent staff (both faculty members and administrative staff) and temporary
status/enlisted casual workers under his/her control within the 15t day of each
calendar month positively, failing which salary of the concerned staff may not be

released by Accounts Office.

This order is being issued with the approval of the competent authority and this

will take immediate effect.

@ (a\m ¥
Memo No. REG/Order/89/394 Regist cting)
Dated: 08/01/2021 Visva-Bharati

Copy to :

1) Directors/ Adhyakshas of all Bhavanas /Vibhagas

2) Heads of all Academic & Administrative Departments/Centres/Sections/ Offices
3) Finance Officer

4)  Proctor

5) Dean of Students’ Welfare

6) Faculty-in-Charge of Security

7) Librarian, Central Library

8) In-Charge, Chief Medical Officer, P. M. Hospital

9) Joint Registrars/Deputy Registrars J/UE/IAO/Assistant Registrars
10) Deputy Registrar & C. S. to Vice-Chancellor

11) P. A. to Registrar

12) University webmaster — to upload it i
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