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SANTINII(E'I'AN

OFI.-ICE ORDEI?

This is ftrr inlorm:rLion ol arll conccrncd thert thc hrllowing arrangr:mcnts shi,rll be
ensurrccl r.luri ng thc c.r-rsuing Si-rrn<labarl<:rs (Autr,l mn rccessl -2O21 :

l. Thc In-chargc, Sccurity is dircctcd to bc prcparcd for any unforcsccn incidcnt
or hazatrcls lil<c firc, thc[1 , r'andalism ctc. Notihcation mav bc issucd b1, him tr;
illl t;ol-tccrnt:d for closing of windorvs, locl<ing o[ doors, shr-rtting dorvn oI all
clcctrical ccluipmcnts propcrly bc{irrc lcaving lor holiday. I-lc is also dircctcd to
ilrrarrlg(l lor l<eeping proper vigil cJurrir-rg this period for marinti-rining adcquate
sarlcty alnd sccurity of thc movarblc and immovablc propcrtics/asscts of thc
Univcrsity. Thc In-chargc, Sccurity sharJl rcmerin prcscnt at Santinikctan cluring
thc At.r tuuntr rcccss.

All Offir:cs cspccially thc acadcmic dcpzrrtmcnts and hosl-cls shoulcl bc propcrly
chcckcd so as to avoid a:-ry kind o[ unLo'"vard irrcicient. Thc Policc should also bc
l<cpt informcd from timc to timc to scck nccessary assistancc, if rcquircd.

2. All Hcards of O[ficcs in,Lhc Administrativc Btrilding arc rcqucstcd to nominatc
()n('ol- tu'<; stal[ membt:rs unclr:r his control to attend the olfice during the
Ar-r tlr mn Rcccss.

3, Core Cell in the Central Office.
Ctlrc Ccll consistit-tg o[' lhc firllowir-rg staf[ mcmbt:r-s of Lhc Otficc oi the
Administr-ittion u'ill bc discharrgir-rg clutics dunrrg thc Saradabakas:
ar) Sri Babr-ri lrisku
b) Sri Dcbashis Rov
c) Sri Laltu Dcy
d) Sri Rabi Hcmbram

t+. Aparrt frtlm thc pcrsons statcd at para 3 abovc, 2(tr.l,o) mcmbcrs ol thc staff, gnc
t:ach frrlm Upatchatr-ya's Sccrclzrrii-rt and Registrar's chamber as may be
r]ominatcd and direclcd b-y lhc Dcputy Registrar & Confidential Secretary tr>
Vicc Chitnccllor arrd the Registrar rcspr:ctivel_\,, rvill open the office and rcceive
mail [r-om thc Corc Ccll cvcr-y diU,.
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5. 'llrc 1lt:rsrlllncl mcntiorrr:cl :rt 3 &,4 arl.lovc will rccr:irrc thc Derl< ancl tal<c arll sorts
<lf mt:itst-t rcs ttl placc thc importanl lcttcrs/communications ancl malLcrs u,hich
rcclLl lr(l lr rgct-tt atLcntion of Lhr: Upacharya and thc Rcgistrar. Thcy rvill also
2lrl-illlgC lor pl:rcir-rg thc Dal< to the Upacharya ancl thc Rcgistrar during
holiclirt,s.

6 All Adh.l';tl<shas of Bhavi.tt-t;ts etnd Flcads ol- thc Acadcmic Dcperrtmcnts, Ccptrcs,
A<1 mir-ristrillivc oflices t:tt;.;trt: rcqucsLcd to ensurc l.l-rat elcctric poipLs in clerss-
roolns t-tnd olficcs arc srvitchcd ot-l-and all thc rooms, gates ancl cn[ry-points arc
pr-o;t<:rlv lt><:l<r:d du ring Ihc Sararjubal<i.rs.

7' Writtt'l-r pcrmission of lhr: r:orr<:<:r-rrcd Adh-yal<sha ol the Bharv,ani-r and/or the
ll<'irrl/lrl Chirrgc rlf thc Dcpartmcnt/Ccr-rtrc corrcr:rnccl is manclator.r,, il 1rrr,r 1;11"
is rlc'sit-ot-ts rlf usit-tg thc lirc:i lil-ics erverilarblc at thc DcparLmcnt/Ccr-rtrc lor
gt:ttLtilrr: itt:itdcmic &, administrittivc rci.lsol-r onl-y to avoicl any untoyvarcl incidcnt
clur-i ng thc Saradabal<ars.

8' 'l'hC mitit-ttoll?lnoe slarfl'oI thr: L]lcclricarl arncl Wzrtcr Supply oI thc Iinginccrir-rg
Scctiot-t rvill also tal<c arll possiblc immcdizrtc mcasurcs ftrr rcstgring and
mirintaining normalcy ir-r carsc of arr1, problcm.

All ,.:.rrr'<:r'rr.tl i,rrr: ircreby requcsl-cd to comply with lhis officc rlrder.
This issurcs rvith thc appro'al oI r.hr: compctcr-rt authority.

Mcmo No. Aclmn lClH.6/?Ag
Datc : 23.09.2021

c.py lrlrwardcd or information and L:rr<rng ncccssarv ercti<ln to :

I . All Dir<:clor-s / Adhyal<shas 9[ Uhlr,:rnas / Vibhergers
2. All I It'irds of Lhc Dcperrlmcnts / c<:r-r lrr:s /Aclministratiye olfices
3. Dcan'o[ Studcnts Welflarc
+. Proctrlr
5. Librerrinr-r (Acting), Ccntral t,ibrary
6. Chicl- Mcdical Olhccr (ln-Charrgc), p.M. Hospital
7 ' All 'Joint Rcgistrars/Dcput5' Rcgistrars/Assistant Rcgistrars/Scction Officcrs8. Univcrsity Enginccr
9 Dcpurl-v l?cgistrzrr & crnfidcntiarl Sccret;rry to thc Vicc-chancellor
10. ln-charrgc, Sccurity
I l.All Supcrintcndcnts / wardcns oI r-rostcls of thc Univcrsity

to licgistrar
'crsi[y wcb-Mastcr for uprrarcring it in r-hc Uni'crsity wcbsitc
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