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All Directors

All Principals of Bhavanas/Vibhagas
All Heads of the Academic Department
Visva-Bharati

Sir/Madam

In continuation of our earlier communication seeking additional peer reviewed

journals, this 1s to inform you that:

1) Please go through the UGC website (List of Journals) to find the journals already

enlisted .

2) Check the names of journals you have sent to this office whether it has already
been enlisted or not.

3) Journals already enlisted in the UGC website could not be uploaded again.

4) Details of rest of the journals should be filled up in the attached proforma
mentioning all the items and please send it to the office of the undersigned within

9" may 2017.

5) From 11" May onwards, uploading of journals will be done from the office of the

undersigned.

HODs or his representative are requested to come to Academic & Research Section

for uploading of journals. Technical help will be provided from this office.

Depum U\l)/

(Academic & Research)
Visva-Bharati

Copy to:

1. All members of Academic Journal Expert Committee

2. CSto VC
3. PA to Registrar
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Inclusion of New Journals in the UGC Approved List of Journals
Help Manual

The UGC has come up with its Approved List of Journals that would be considered for the
purpose of Career Advancement Scheme (CAS) and Direct Recruitment of Teachers and other
academic staff as required under the UGC (Minimum Qualifications for Appointment of
Teachers and other Academic Staff in Universities and Colleges) Regulation. The Approved
List of Journal is available as a web-based database with search and browse interface at:
http://www.ugc.ac.in/journallist/.

The UGC approved List of Journals contain 38,653 journals that are indexed in Web of Science,
Scopus and Indian Citation Index. Besides, journals covered in a selected indexing and
abstracting services are also being added to the UGC Approved List of Journals. In addition,
universities may also recommend inclusion of addition peer-reviewed journals that are not
available in the existing List of Approved Journals through a university-level Academic Journal
Expert Committee to be formed by each university.

Process of Recommendation for Inclusion of Additional Peer-Reviewed Journals in the
existing UGC Approved List of Journals
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Further to the previous list of journals put up by UGC, following is the category-wise

(Science, Social Science, Arts & Humanities) listing of the journals for easier reference.

Select Broad Category : S€lect M Recommend New Journal

Search by None A B C D E F G H I J K L M N o P Q R s T u \ w X Y z
Title:

Show 25 ¥ entries| Copy csv Excel PDF Print Search:

sr. Title Source Subjects Publisher ISSN N
Category ISSN

Faculty, Researchers and Staff

Individual faculty, researchers and staff members are required to do the followings to
recommend inclusion of journals in the existing UGC-approved List of Journals:

1. Check availability of a journal in the existing database of UGC-approved journals available
at: http://www.ugc.ac.in/journallist/

2. Fill-in check-list (Appendix 1) for each journal recommended for inclusion in the UGC-
approved List of Journals given in.

3. Submit your request to the head of the Department for his / her recommendation. The list
of journal(s) along with checklist filled-in for each journal duly recommended by the Head
of the Department should be forwarded to Academic Journal Expert Committee for further
necessary action.


http://www.ugc.ac.in/journallist/
http://www.ugc.ac.in/journallist/

Universities

Universities are required to do the followings to recommend inclusion of journals in the
existing UGC-approved List of Journals:

1. Appoint an Academic Journal Expert Committee at University-level with a senior
Professor, Associate Professor as its chairman;

2. Ask Chairman of the Academic Journal Expert Committee to register himself / herself at
http://www.ugc.ac.in/journallist/newuser.aspx. While registering, upload notification on
your appointment as Chairman of the Journal Academic Expert Committee.

Reagistration

Select University : Select Y=
Emailid ;| ENte E C
Upload notific ation regarding your appointment as Chairman Journal Choose File | No file chosen :
Academic Committee
Passwaord : Enter Passworc *(Max length: 8)
Confirm Passwerd ;| ENLEr Cont Passworc *{Max length: 8)

Enter Below Code :| =16
| 29t *“.

If already registered, Click here to login.

3. On successful verification and validation of your registration by the UGC officials, you
will receive an e-mail from the UGC conveying its approval and inviting you to login into
the portal designed for recommending additional journals to the UGC-approved List of
Journals available at: http://www.ugc.ac.in/journallist/user_login.aspx. This process may
take 24 to 48 hours.

Login to your account

Journal-000-1

| Enter Below Code |

. .
| XA b

Login

If not yet registered, Click here to register.


http://www.ugc.ac.in/journallist/newuser.aspx
http://www.ugc.ac.in/journallist/user_login.aspx

Once logged-in, fill-in the check-list given in Appendix | for each journal recommended
for inclusion in the UGC-approved List of Journals.

Name of the Joumal :
ISSN Number (if available):

e1SSN Number (if available):

Nature of Joumal| gajaqt Mi[c
Periodicilty] gglact Ml

Place of Publication (City):

Country of Publication:| ggact v |

Broad Subject Category: Select v =

The joumal has a website which provides full postal and email addresses of Chief Editor and Editors,and at least g o v |-
some of these addresses are verifiable official addresses : v

1. The website provides complete instructions to authors/reviewers | ggact v |

2_The joumal has a well-defined peerreview and publication policy. ggeqt v |

3. The joumal has a well-defined Ethics policy. ggigqt v |

4. The joumal has a declared frequency of publication each year., ggjoqt v |

5. The joumal is published regularly and in time following its declared frequency. ggjeqt v |

6. The joumnal claims that it is indexed in a given database and this claim is verified: ggjaqt v|=
7. Joumal levies submission/publication charges: ggject v|=

8. Since when is the joumal being regularly published: gglect v|=

Enter Below Code :

UGC’s Standing Committee on Notification of Journals

1.

UGC’s Standing Committee on Notification of Journals would examine the list of journals
submitted by universities for inclusion in the UGC-approved List of journals.

Journals selected for inclusion based on the criteria mentioned in the check-list would be
included in the UGC’s list of approved journals.

Decision taken by UGC’s Standing Committee on Notification of Journals would be
communicated to the respective university.

Appendix |
Name of the Journal: Enter the full title and sub-title of the journal as given on the cover

page of the journal or on its homepage available online

ISSN Number (if available): Enter the Print ISSN of the journal in the format XXXX-
XXXX

e-1ISSN Number (if available): Enter the Online ISSN of the journal in the format XXXX-
XXXX

Nature of Journal: Please select the nature of journal, i.e, the format in which the journal
is available. Select 'Print Only' is the journal is not available online, 'Electronic only" if the
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9.

journal is available in online only format and 'Print & Electronic' if it is available in both
formats.

Periodicity: Select the periodicity of the journal, i.e, number of times it is published during
a year. If your desired periodicity is not listed you can input the same by selecting "Any
Other" option and entering the value in the text box.

Place of Publication: Provide place of publication (the name of the city)

Country of Publication: Select the country of publication.

Broad Subject Category: Select the broad subject category of journal, i.e. Science, Social
Sciences, Arts and Humanities or Multi-disciplinary.

Checklist

The journal has a website which provides full postal and email addresses of Chief Editor and
Editors, and at least some of these addresses are verifiable official addresses.

Select 'Yes' if the journal has a website which provides full postal and email addresses of Chief
Editor and Editors and at least some of these addresses are verifiable official addresses.

If “Yes” provide the URL of the website where it is located to verify the same. Also upload the
screenshot of the page / scanned copy of the journal cover & title page which provides the contact
information of the editorial board of the journal including the Chief Editor and Editors.

Proceed further only if the answer to the above question is “Yes”

9.1. The website provides complete instructions to authors / reviewers

Select “Yes” if the journal website provide complete instructions to authors / reviewers for
submission of articles like formatting, citation format and other details.

If “Yes”, provide the URL of the website where it is located. Also upload the screenshot of the
page / scanned copy of the journal instruction page which provides the details.

9.2. The journal has a well-defined peer-review and publication policy

Select “Yes” if the journal has a well-defined peer-review and publication policy and
documented.

If “Yes” provide the URL of the website where it is located. Also upload the screenshot of the
page / scanned copy of the journal instruction page which provides the details.

9.3. The journal has a well-defined Ethics policy

Select “Yes” if the journal has a well-defined Ethics policy.

If “Yes”, provide the URL of the website where it is located. Also upload the screenshot of the
page/scanned copy of the journal instruction page which provides the details.



9.4. The journal has a declared frequency of publication each year
9.5. The journal is published regularly and in time following its declared frequency
Select “Yes”, if the journal is published regularly and in time following its declared frequency.

9.6. The journal claims that it is indexed in a given database and this claim is verified
Select “Yes”, if the journal claims that it is indexed in a given database.

If “Yes”, provide the list of indexing and abstracting databases that index the journa in the
textbox separated by semicolon (;)

9.7. Journal levies submission / publication charges.
Select “Yes” if the Journal levies submission / publication charges for publishing an article.

If the details are publicly available to everyone, please provide the URL for the same and the
related screenshot / scanned copy of the document.

9.8. Since when is the journal being regularly published
Select the options mentioning the period since when it was first published.
<4 years; 4-6 years; >6 years

Sample XL sheet (Click here to download) (Inclusion of New Journal: Checklist to be filled by
University officials and submission to the Chairman, Academic Journal Expert Committee)

Inclusion of New Journal: Checklist to be filled by University officials and submission to the Chairman, Academic Journal
Expert Committee

Name of the Journal :

[35N Number (if available):

e-I35N Number (if available)

Nature of Journal:

Periodicity:

Place of Publication (city):

Country of Publication:

Broad Subject Category: (Science / Social Sciences / Arts and Humanities)
The joumal has a website which provides full postal and email addresses of
Chief Editor and Editors_and at least some of these addresses are venfiable

ot 4 44

1. The website provides complete instructions to authors/reviewers Yes [ If yes, provide URL & scanned copy of
Mo relevent document.

2. The journal has a well-defined peerreview and publication policy: Yes [ |If yes, provide URL & scanned copy of
Mo relevent document

3. The journal has a well-defined Ethics policy: Yes [ [If yes, provide URL & scanned copy of
Mo relevent document

4. The journal has a declared frequency of publication each year: Yes /[
Mo

3. The journal is published regularly and in time following its declared Yes [

frequency: Mo

6. The journal claims that it is indexed in a given database and this claim is Yes [ |If yes, please mention name of

verified: Mo database

7. Journal levies submission/publication charges: Yes [ If yes, provide URL & scanned copy of
Mo relevent document

8. Since when is the journal being regularly published:



http://www.ugc.ac.in/journallist/add-journal-format.xlsx

