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STAFF CAR REQUISITION
For Out-of-Station Travel

A staff car is required by Sri/Smt ...
At (PlACE) weneieieiiie 0N (DAte).eueneeiniiiiiiiie e
At (time)...........oooeene O for going to (place) ...........coeviviiiiiiii.

for the PUIpPoSe Of ...

The journey will be Official/Private.
SIigNature.......ovuiiiiviiiiie e,

Designation with VB ID .........c.cooiiiiiii,

The above (one-way/two-way) journey is hereby approved by:

SIZNATUTIE: L.ouiiiii e

[NOTE: Approval of competent higher authority is mandatory for ALL Out-of-Station travel using University

Vehicle/s]

(To be detached and sent to the requisitioning officer)

S 3 o PP PPN
(a) Staff Car NoO. ..ovveiiiiiiiiiiiireeieee is allowed from .......c.coeveiiiiiiiinininnn.n.
L0 J (date & time)
(b) (i) Regret, no car is available at the specified time for visiting places .....................
................................................................................. on (date).......ceoevvenenenene.
(ii) A car may be available at ............ccieiiiiieann.. (Time).

Please confirm if this time suits you.

Controlling Officer
Date:

(To be detached and given to the Driver)

Please report for duty to Sri/Smt .........oooiiiiiii
At (HMe). .o (o] s W (¢ =1 {<) FO OO PRSP
F N o] E UeTc) P P PP PPP
) o P Driver, Car NO. «..ovuiiiiiiiiii i

Controlling Officer
Date:



