
University Research Policy & Practices 

Preamble: 

According to the founder of the Institution, Gurudev Rabindranath Tagore, 
the purpose of education is just not to transfer the knowledge but the creation of 
knowledge. In line with the Gurudev’s thought the University encourages the 
faculty members and students to take up the research and innovation as the tool 
for creation of new knowledge.  The University has framed its research policy to 
create a vibrant research atmosphere in the university through certain rules and 
ethos for the promotion of scientific temper, cultural innovation and aesthetic 
refinement. It directly contributes to social well-being, health, culture, economic 
development and the advancement of society. Special responsibility rests with the 
researchers to remain aware of the consequences of their research and to balance 
the potential benefits against the possibility of harmful applications. This 
Regulation should be interpreted in a manner that is consistent with the vision of 
the University as a research and scholarly community committed to the principles 
of academic freedom, honesty, integrity, trust, accountability and the idea that 
fair play must prevail at all times. The regulation applies to all faculty members, 
research scholars and students who are involved in research. 

Obligation: 

The primary responsibility for the conduct of Research shall rest with the 
Researcher and to this end he or she shall:  

(i) maintain the highest standards of honesty, integrity and ethics in his/her 
research, 

(ii)  should be aware of the rules and regulation as laid down by the 
University and must abide by those,  

(iii)  must obtain necessary approvals from the competent authority 
including, but not limited to, protocol and standard operating procedure 
approvals, before engaging in a research activity for which prior approval 
is necessary and 

(iv) use scholarly and scientific rigor and integrity in obtaining, recording and 
analysing data, and in reporting and publishing results. 

Research Board: 

The University has a Research Board that co-ordinates the research works 
of different Institutes of the University and has the final power to approve the 
name of the supervisor, title of the thesis, change of title, change of supervisor 
etc. recommended by the concerned Board of Studies (Individual Department).  

Research Programs: 

The University has well defined research programs leading to different 
degrees such as Ph. D., D. Lit and D. Sc.  

M. Phil, Ph. D., D. Lit and D. Sc.  Ordinance: 

The different research programs are guided through the M. Phil-Ph. D.-D. 
Lit-D. Sc. Ordinance of the University. The ordinance has been framed following 



the UGC guide lines vide GoI gazette notification dated 5th may, 2016 approved in 
Academic Council of the University.  

  Admission to Ph. D. program: Following the UGC guide lines and the 
rules as framed in the Ph. D. ordinance, students get admitted in the Ph. D. 
program of different Departments of the University.  In a nutshell, there should 
be an open advertisement for Ph. D. admission and there is a Ph. D. entrance test. 
The student who have qualified in National level examination such as NET, GATE, 
SET etc. are exempted from the Ph. D. entrance test. Final selection to the Ph. D. 
program will be through Viva-Voce examination. The progress of research works 
of individual student, conduct of Course Works and the details of the Ph. D. thesis 
evaluation are maintained in accordance with the rules as prescribed in Ph. D. 
ordinance. Further, research progress of individual Ph.D. students is critically 
monitored by Research Advisory Committee (RAC) of respective students. 

Fellowship: Those who have been admitted in Ph. D. program and have 
qualified in UGC NET (with fellowship) and CSIR (NET) and the students who have 
been awarded DST INSPIRE scholarship will get the fellowship from the UGC, CSIR 
and DST, Govt. of India, respectively. The fellows, who work in projects funded 
by external funding agencies such as UGC, CSIR, DST, DBT, DAE, ICAR etc. draw 
their fellowships from the project fund. Those who don’t get any fellowship from 
any source are eligible to get the University NON-NET fellowship, if funds for the 
same is made available by UGC. The NON-NET fellows must give an undertaking 
to receive such fellowships.  

The plagiarism, if any, in the thesis is being thoroughly checked prior to 
submission of thesis following the UGC norm with the URKUND software (available 
in the Central library) and necessary certificate for the same has to be attached 
with the thesis. 

Research funding from external government/non-government agencies 

Running of Research Projects funded by external funding agencies such as 
UGC, CSIR, DST, DBT, BRNS, ICAR etc.: 

The University always encourages its faculty members to write the research 
project proposals for possible funding from different Govt. and Non-Govt. funding 
agencies.  A faculty member can write the project/s and he or she may submit the 
projects to the funding agencies after getting the approval from BOS of the 
concerned Department and a research committee at the Institute level. Once the 
project is sanctioned by the funding agency the project investigator may proceed 
for implementation of the project through the recruitment of the sanctioned Junior 
Research Fellow(s)/Senior Research Fellow(s)/Project Assistant(s) or Research 
Associate(s) etc.  There are well defined rules of the University for this. There 
should be open advertisement for the recruitment of the research personal(s). The 
text of the advertisement and the proposed Selection Committee (as per the 
composition framed by the University) for the same must be approved by the 
Principal of the concerned Bhavana. The proceedings of the Selection Committee 
meeting are then sent to Joint Registrar (Academic & Research) for the approval 
of the Competent authority. The project investigator can issue the appointment 
letter to the selected person once he/she get the above-mentioned approval from 
the competent authority. The project personal(s) may get admission to the Ph. D. 



program of the University in next available opportunity for Ph. D. admission of the 
University. The progress of the project (Annual progress report, upgradation of 
research fellowship from JRF to SRF etc) is monitored following the rules and 
regulations as laid down by the funding agencies and the University.  

The University also encourages the individual Department/Bhavana to apply 
for different special funding schemes (such as UGC-SAP, DST-FIST, DST-PURSE) 
of UGC, DST, ICAR etc.) for the funds for the development of teaching and 
research infrastructure of the Department and the Bhavana.   

The University encourages the faculty members to utilize the different Govt. 
funded initiatives for collaborative research with scientists from other countries.  
For instance, the University is a part of the program initiated by Ministry of Human 
Resource and Development, Dept. of Higher Education known as SPARC (Scheme 
for Promotion of Academic and Research Collaboration). The University has 
constituted a committee to look after the implementation of the SPARC program.  

Process of Patenting the research output: If any of the faculty 
members/research fellows would like to patent his/her research outcome, he/she 
has to apply for the ‘NO OBJECTION’ through proper channel to the University 
authority. 

The University encourages its faculty members for collaborative need-based 
research with Industry and the University has well-built Research Consultation 
policy for the same. 

Research misconduct 

Finally, the University is very strict in the issue of  “Research Misconduct” 
which includes, but is not limited to, the definitions of the funding agencies for 
such misconduct, for example: fabrication, falsification, plagiarism, 
misappropriation of intellectual property rights of another, or any other conduct 
that constitutes a significant departure from the ethical and other standards that 
are commonly accepted within the relevant research community for proposing, 
performing, reporting or reviewing research or treating human and animal 
research subjects, but does not include honest errors or differences of 
interpretation or judgment relating to Data or Results that are reasonable in light 
of the circumstances in which they are made or reached. The UGC’s policies in 
these regards are already in practice in Visva-Bharati. 

Animals ethics 

The code of ethics for Animal research is strictly followed as per the rule set 
by the concerned authority. This aims to minimize the probabilities of harm or risk 
and thus, protection of research participants and/or communities is built into the 
design of the study. The four basic principles of biomedical and health research 
namely respect for persons (autonomy), beneficence, non-maleficence and justice 
are carefully maintained in the research in order to protect the dignity, rights, 
safety and well-being of research participants. Ethics Committee (EC) ensures 
about the conduct of research in accordance with the basic principles.  



There is an Institution Ethics Committee for Human Research to review and 
approve all types of research involving Human participants with a view to 
safeguard the dignity, rights, safety and wellbeing of all actual and potential 
research participants of the University in compliance with the guidelines framed 
by Indian Council of Medical Research (ICMR), New Delhi. 

The University has also an Institutional Animal Ethics Committee (IAEC), a 
local body, approved by Control and Supervision of Experiments on Animals 
(CPCSEA), which has been empowered to permit experiments on small animals 
through an amendment in Rules for Breeding and Experiments on Animals (Control 
and Supervision) in year 2006. Institute has adopted SOP from CPCSEA for making 
guidelines for IAEC working in the University to ensure the effective and 
responsible functioning of IAEC. 
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Research Board as on 05.06.2015 

 

1. There shall be a Research Board to co-ordinate the research work 

of the various Institutes. 

 

2. The Research Board shall consist of the following members, 

namely- 

i) The Upacharya ( Vice-Chancellor)-Chairman 

ii) The Saha-Upacharya ( Pro-Vice-Chancellor) 

iii) Adhyakshas of Institutes 

iv) One Professor and one Associate Professor from each 

Institute, to be nominated by the Upacharya ( Vice-

Chancellor ) 

v) Not more than two outside experts to be co-opted by the 

board. 

 

 

3. The Research Board shall exercise such powers and perform such 

functions as may be prescribed by the Ordinance. 















































Plagiarism policy in the purview of UGC norm 

The core work carried out by the author shall be based on original ideas and shall be covered by 

Zero Tolerance Policy on Plagiarism. In case Plagiarism is found and claimed, then it would be 

brought under Plagiarism Disciplinary Authority (PDA) for necessary and maximum penalty. 

The core work shall include abstract with keywords, introduction, objective, hypothesis, research 

methodology, analysis and interpretation, summary and observations, conclusions, 

recommendations and references. As in lieu of the ethics in higher education, fair conduct of 

research and prevention of misconduct, as per UGC (Promotion of Academic Integrity and 

Prevention of Plagiarism in Higher Educational Institutions) Regulations, 2017, students, 

researchers and faculty members should not perform any academic misconduct by the theft of 

intellectual property in any manner.  

Therefore, the proper attribution, seeking permission of the author wherever 

necessary, acknowledgement of source compatible with the needs and specificities of disciplines 

and in accordance with rules and regulations governing the source is essentially required. In case 

of found guilty of plagiarizing, they shall be considered under following class of severity: 

 Level 1: Similarities above 10% to 40% - Shall be asked to withdraw manuscript submitted 

for publication and shall not be allowed to publish any work for a minimum period of one 

year.  

 Level 2: Similarities above 40% to 60% - shall be asked to withdraw manuscript submitted 

for publication and shall not be allowed to publish any work for a minimum period of 2 years 

and shall be denied a right to one annual increment in case of academician. They also shall 

not be allowed to be a supervisor to any UG, PG, Master's, M.Phil., Ph.D. student/scholar for 

a period of two years.  

 Level 3: Similarities above 60% - shall be asked to withdraw manuscript submitted for 

publication and shall not be allowed to publish any work for a minimum period of three years 

and in case of faculty, shall be denied a right to two successive annual increments and shall 

not be allowed to be a supervisor to any UG, PG, Master's, M.Phil., Ph.D. student/scholar for 

a period of three years. 



 Based on the severity and above penalty levels, in case of below 10 percent of the plagiarism 

is found, authors can/shall be immediately asked to correct the paper and revert. (under the 

rule in autonomy by the publishing authority.) 

Beside, in case the one who has been claimed for plagiarism and has been found accused of 

doing so, shall be subject to the court of law by the one who has claimed for penalty as per 

copyright norm. 

Keeping in view the policy of plagiarism, and avoid piracy of intellectual property, the author 

needs to follow the citation policy: 

 When 10 words are taken together from some established core work, citation becomes 

essential.  

 Also, when the copied content reaches 40 words in accumulation, the fragment needs to 

be kept under inverted comma (“_”) in italic.  

 Authors are necessarily required to cite reference in case of any content adopted from 

anywhere other than internet open sites. It is also that, even in case of open site internet 

source the copied contents if found more than 30 percent in aggregate during plagiarism 

detection, the work shall not be considered for further proceedings. 
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UNIVERSITY GRANTS COMMISSION
BHADURSHAH ZAFARMARG

NEW DELHI-IIO OO2

N.F.l-112020(SECY) 20rh April,2020

SELF-PLAGIARISM

In the interests of lndian academia, to promote Indian research among the nations, and to ensure credibility
and quality. from time to time the UGC has instituted various measures. In its efforts to curb plagiarism the
UGC issued the University Grants Commission (Promotion of Academic lntegrity and Prevention of
Plagiarism in Higher Educational Institutions) Regulations, 2018, so that plagiarised work does not acquire
any credibility or value in evaluation. In continuation of its initiative, and in line with global standards of
ethical publishing established by leading institutions and Committee on Publication Ethics (COPE), the
UGC draws the attention of the academic community to the following:

(i) Reproduction, in part or whole, of one's own previously published work without adequate citation
and proper acknowledgment and claiming the most recent work as new and original for any
academic advantage amounts to 'text-recycling' (also known as'self-
plagiarism') and is g! acceptable.

( ii) Text-recycling/self-plagiarism includes:
o republishing the same paper already published elseutherc without due andfull citotion;
o publishing smaller/excerpted work from a longer and previous without due andfull cilations in

order to show a larger number ofpublications;
o reusing data already used in a published work, or communicated for publication, in another

work withoul due and full citation;
o breaking up a longer/larger study into smaller sections and publishing them as altogether new

work without due andfull citation;
o paraphrasing one's own previously published work without due andfull citation of the

original.

(iii) Self-citations do not add any number/s to the individual's citation index or h-index in global

academia.

(iv) Vice Chancellors, Selection Committees, Screening Committees, IQACs and all/any experts
involved in academic performance/evaluation and assessment are hereby strongly advised that their
decisions in the case of promotions, selections, credit allotment, award ofresearch degrees must be

based on an evaluation ofthe applicant's published work to ensure that the work being submitted
for promotion/selection is not self-plagiarized.

The UCC will be
plagiarism soon.

issuing a set of parameters to evaluate instances of text recycling/self-

(Prof. Rajnish Jain)
Secretary

PUBLIC NOTICE



 



STANDARD OPERATING PROCEDURE (SOP) FOR INSTITUTIONAL ANIMAL ETHICS COMMITTEE, VISVA-

BHARATI, SANTINIKETAN, WEST BENGAL 

1. Objective of Research and experimentation: This is covered by provisions of the Prevention of 

Cruelty to Animals Act, 1960 (amended in 1982) and Rules of Breeding of and Experiments on Animals 

(Control & Supervision) 1998 (amended in 2001 and 2006) framed under the PCA 1960. Government has 

constituted a Committee for the Purpose of Control and Supervision of Experiments on Animals 

(CPCSEA) under the provision of Section 15 of PCA Act 1960. Institutional Animal Ethics Committee 

(IAEC) is a local body, approved by CPCSEA, which has been empowered to permit experiments on small 

animals through an amendment in Rules for Breeding and Experiments on Animals (Control and 

Supervision) in year 2006. Institute has adopted SOP from CPCSEA for making guidelines for IAEC 

working in the University to ensure the effective and responsible functioning of IAEC.  

2. Functions of Institutional Animal Ethics Committee (IAEC): IAEC means a body comprising of a group 

of persons recognized and registered by the CPCSEA performed in an establishment which is constituted 

and operated in accordance with procedures specified for the purpose by the Committee. IAEC accords 

quality and consistency in review of research proposals and to prevent infliction of unnecessary pain & 

sufferings before, during and after experiments on animals. IAEC is providing independent, competent 

and timely review of the ethics of proposed studies before the commencement of a study and regularly 

monitor the ongoing studies. IAEC reviews and approves all research proposals involving small 

laboratory animal experiments only, with a view to assure quality maintenance and welfare of animals 

used in pre-clinical research. IAEC ensures that experiments shall be performed in every case by or 

under the supervision of a qualified person (Veterinarian/Scientist from Biological background) and 

under the responsibility of the Principle Investigator (PI). Every experimenter must be experienced 

enough in animal experimentation either during education or by training. IAEC reviews the proposals 

before start of the study as well as monitor the research throughout the study and after completion of 

the study through annual reports, final report. The committee also ensures compliance with all 

regulatory requirements, applicable guidelines and laws under CPCSEA. 

3. Inspection of Animal House: IAEC also monitor and inspect the housing of animals and ensure that it 

is as per stipulated conditions and standards.  Experiments are checked that animals which in course of 

the experiments are so deeply anesthetized / injured / suffering from severe pain with poor prognosis / 

recovery would involve serious sufferings and are euthanized as per specified norms. Ensure that 

required records are maintained with respect to experiments performed on  animals.  Ensure that 

animals intended for the performance of experiments are properly cared  before and after experiments.   

4. Composition and Constitution of IAEC: IAEC includes 9 members as described below:  

A. Institutional Members: (5 members from Visva-Bharati, Santiniketan)  

1.  Scientist In Charge Of Animals Facility  

2.  Veterinarian Involved In the Care Of Animal  



3.  Biological Scientist  

4.  Scientists from Different Biological Disciplines  

5. Scientists from Different Biological Disciplines 

 B. CPCSEA Nominated members: (3+1 members from outside institute)  

1.  CPCSEA Main Nominee  

2. CPCSEA Link Nominee  

3. Scientist From Outside the Institute  

4. Socially Aware Nominee 

The Chairperson of the committee and Member Secretary are nominated by the institution. IAEC will be 

reconstituted for 5 years at the time of CPCSEA Registration renewal. Midterm reconstitution may be 

requested to CPCSEA in special cases viz. event of death, long time non-availability or violation in 

responsibilities of IAEC with details (CV and secrecy undertaking) of replacing member. Any replacement 

in IAEC members can be made only with the prior approval of CPCSEA.   

A. Meetings of IAEC: A minimum of 6 members is required for quorum to conduct the meeting.  Two 

Meetings of IAEC shall be held in 1 year as and when 5 or more than 5 study protocols will be submitted 

to Member Secretary, meeting will be organized as earliest possible to expedite the process of IAEC 

discussion and decision. Even if there are no projects, mandatory frequency of meeting will be 

maintained, to discuss the animal welfare and well being issues in the animal house. Member Secretary 

will maintain and provide all relevant record to the committee members. The Chairperson will conduct 

all meetings of the IAEC. If, for reasons beyond control, the Chairperson is not available, an alternate 

Chairperson will be elected by the members present from among themselves, who will conduct the 

meeting. The Member Secretary will be responsible for organizing the meetings, maintaining the records 

and communicating with all concerned. He/she will prepare the minutes of the meetings and get them 

signed by every member present in meeting for record purpose and further communication. Copy of 

minutes will be uploaded to CPCSEA website within 15 days of meeting, if no genuine cause of delay is in 

existence. In every meeting visit to animal house will be mandatory agenda.  

B. Animal Experimentation Application Procedure:   Application procedure is open round the year. It is 

advised to submit animal study protocols without waiting for notification of IAEC meeting that will avoid 

the last minute hurry. Animal Research projects will be submitted to Member secretary, IAEC, Visva-

Bharati  in prescribed application format. The Member Secretary will acknowledge the receipt of study 

protocol and indicate any lacunae. Missing information should be supplied within one week. Member 

Secretary, IAEC will maintain the application, review, modification/cancellation of animal 

experimentation related documents. Member Secretary, IAEC will maintain the communication to PI 

and send the proposals to all members at least 2 weeks in advance. The decision will be made by 

consensus after discussion and shall be recorded in the minutes’ book and approval of Chair Person will 



be taken along with signature of all members present in meeting. Minutes will be confirmed during the 

next meeting. The minutes of each meeting will be stored with the Member Secretary, IAEC.  

Element of Review Protocol will be reviewed ensuring following criteria: 

1. Scientific design and conduct of the study.  

2. Approval of scientific review committee and regulatory agencies.  

3. Assessment of predictable risks/harms to the animal vs advantage of research outcome. 

 4. Protocol and proforma of the study. 

 5. Judicious number of animal allotment and usage in the study.  

6. Plans for data analysis and reporting.  

7. Adherence to all regulatory requirements and applicable guidelines.  

8. Competence of investigators, research and supporting staff. 

9. Facilities and infrastructure in the animal house/respective department.  

Only members will make the decision and the decisions shall be taken in the absence of investigators. 

Decision may be approve, reject or revise the proposals. Specific suggestions for modifications and 

reasons for rejection should be given. In cases of conditional decisions, clear suggestions for revision and 

the procedure for having the application re-reviewed should be specified. Modified proposals must be 

submitted to the Member Secretary, IAEC, within 1 week from the date of notification. Chairman, IAEC, 

Member Secretary IAEC and CPCSEA Nominee will sign on study protocol certificate after clearance of 

identified members. Without fail annual progress report will be submitted to IAEC by PI. Final report will 

be submitted to the IAEC by PI.  Any new information related to the study will be communicated to IAEC 

by PI. Premature termination of study will be notified with reasons along with summary of the data 

obtained so far.  

C.  Record Keeping and Archiving: All following documents must be stored for a period of five years. 

 1. Curriculum Vitae (CV) and secrecy undertaking of all members of IAEC. 

 2. Minutes of all meetings duly signed by all members present in meeting.  

3. Copy of all correspondence with members, researchers and other regulatory bodies.  

4. Copy of existing relevant national and international guidelines on research ethics and laws along with 

amendments. 

 5. All study related documents (study projects/protocol with enclosed documents, progress reports) will 

be archived for minimum of five years after the completion of study. A copy of filled proforma related to 

the projects shall remain with the PI for minimum of five years. All relevant information on Animal ethics 



will be brought to the attention of the members of IAEC cumulatively by every member. Member 

Secretary, IAEC will upload the minutes of meeting to CPCSEA website through user (establishment) 

login. Also a hard copy will be sent to CPCSEA. Web address of CPCSEA  is: http://cpcsea.nic.in email is : 

cpcsea.moef@gmail.com and postal address is: Member Secretary, CPCSEA Ministry of Environment, 

Forests and Climate Change (Animal Welfare Division) 5th Floor, Vayu Block Indira Paryawaran Bhawan 

Zorbagh Road, New Delhi-110 003.  

Reimbursement to CPCSEA representative(s) of the IAEC Visva-Bharati will be paid by the Institute as per 

latest notification of CPCSEA. 

LIST OF MEMBERS OF VISVA-BHARATI, IAEC (2018-2023), Registration No.1819/GO/Re/S/15/CPCSEA  

Sl 

No. 

Name Designation 

1 Prof. Narayan Chandra Mandal Chairperson (Existing Member) 

2 Prof. Sunit Kumar Mukhopadhyay IAEC Main Nominee (Existing Member) 

3 Dr. Sukumar Manna Link Nominee (Existing Member) 

4 Dr. Prakash Geriyol Scientist From Outside of the Institute (Existing Member) 

5 Dr. Sharmistha Biswas Socially Aware Nominee (Existing Member) 

6 Dr. Jayanta Kumar Chatterjee Veterinarian (New IAEC Member)  

7 Prof. Ansuman Chattopadhyay  Scientist from different Biological Discipline (Existing 

Member) 

8 Dr. Narottam Dey Scientist from different Biological Discipline (Existing 

Member)  

9 Prof. Larisha M. Lyndem Member Secretary & Scientist in charge of animal facility 

(Existing Member) 

 

http://cpcsea.nic.in/


https://www.ugc.ac.in/pdfnews/7771545_academic-integrity-Regulation2018.pdf
https://www.ugc.ac.in/pdfnews/7771545_academic-integrity-Regulation2018.pdf
https://www.ugc.ac.in/
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